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City of Mason

Employment Opportunity

For

Assistant Mechanic

Hiring Range:    $12.00 hr. to $15.00 hr. DOQ
Classification:
Part Time


Reports To:
     Fleet Manager or designee
FLSA:


Non-Exempt

Posted:
     August 12, 2016


Department:
     
Service & PW

Working Hours:  25 hours per week

Shifts:


Monday - Friday
	


General Statement of Duties and Distinguishing Features of Class

Performs mechanical labor involving the prevention, inspection and repairs of the City’s fleet vehicles through the use of known or acquired skill; does related work as required.  This work calls for the use of some skills acquired by experience or on-the-job instruction. An Assistant Mechanic  normally works under the supervision of the Fleet Manager.  Employee is required to be able to complete tasks with limited supervision.  Employees in this class may be assisted by one or more workers.

Examples of Work (Illustrative Only)
· Performs a variety of tasks related to the prevention, inspection and maintenance of vehicles;
· Assists in the operations and maintenance of the City’s Fleet and other area’s as assigned;

· Handles and uses hand tools and power tools.
· Performs oil changes;

· Conducts safety inspections and repairs as needed;

· Wash and wax vehicles;

· Conducts break inspection and repair as needed;

· Maintains clean working environment 
· Vehicles delivery or pick up;
· Drives trucks or car to obtain supplies and samples;

· Performs other duties as assigned.
Skills, Knowledge, and Abilities: The following is preferred
· High School diploma or its equivalent
· Possess a valid Ohio Driver’s License and have maintained a good driving record;

· Some knowledge of a variety of vehicle maintenance and manual tasks;

· Ability to understand and follow oral and written instructions;

· Ability to read and write legibly;

· Ability to perform mechanical work for an extended period under varying climate conditions;

· Available for scheduled and emergency overtime;

· Ability to complete tasks with limited supervision;

· Must be able to work in changing conditions.  Exposed to dust, pollen, and fumes associated with labor.

Physical Requirements:

· Excellent physical condition – able to bend, lift objects of 50 lbs. or greater routinely;
· Visual acuity to distinguish from short and long distances;

· Auditory acuity to hear the communication from fair distances;

· Manual dexterity to operate equipment, manipulate small objects;

I understand this position is a position at will, and nothing in this job description and no oral statements made to me in connection with this job description can be construed as a contract of employment
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